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1. General policy, procedure, responsible persons and timeframe

At JR Purtec Sp. z 0. 0., integrity, compliance with applicable laws, ethics, human rights, the
Integrated Management System, and the internal Code of Conduct based on RSCI guidelines
are the foundation of our operations. We believe that proper conduct and transparency are
crucial to building trust with our employees, business partners, their employees, and other
stakeholders. Therefore, we place great importance on shaping an organizational culture that

fosters open communication, honesty, and accountability.

Our Violation Reporting Policy is an integral part of our management practices, designed to
ensure that any irregularities, non-compliances, violations, or deviations from our own
guidelines and policies are identified, reported, and resolved effectively and fairly. We believe
that the proper functioning of our company requires the active involvement of applicants in
identifying irregularities and in reporting observations, comments, and concerns related to
the company's operations and all employees representing it.

JR Purtec Sp. z 0.0. promotes a culture of open communication in which every employee,
business partner, or their employee, and all interested parties have the right and are
encouraged to report any actual or potential irregularities, non-compliance, or violations
without fear of reprisal or sanctions. We strive to create a safe and trustworthy work
environment in which all irregularities are taken seriously and effectively investigated and

addressed.




LUNRL

Number chapter: | R03-015
Jr pUI‘[ oC Violation Reporting Policy E— 5
A Valid from: 10/12/2025
This document is the property of JR Purtec Sp. z 0. o. for internal use only.
Prepared by : Ewelina Ajding Reviewed and approved by: Joanna Perka
Changed by : Classification : internal
Application stage Responsible Time frame

1 Receipt of the application Who? Applicant

Registration of the application in the . ) )
2. B . p Re Who? Compliance Coordinator When? Immediately
__register and assignment of a case i

3. Establishment of a commission Who?Compliance Coordinator When? Within 1 day of receiving the application
4.| Decision to grant whistleblower status | Who?Compliance Coordinator " When? Within 4 days of receiving the application
5. Initial feedback to the submitter Who?Compliance Coordinator When? Within 5 days of receipt of the application

‘ " |Who? Compliance Coordinator, |When? Immediately, no later than 1 week after receipt of the
____|Investigation Committee ~notification

Who?Compliance Coordina‘t’o;" | When? rlarﬁ;dkiately, no later than 3 weeks after }écéii)t of
____ thenotification

I 7\Wlh;ni?'irﬁrmediately, no later than 3 weeks after réceipt of
the notification, immediately after the implementation of

6. Investigative proceedings

7.| Taking action, report to management e X
Investigation Committee

| Informing the applicant about the - ! .
8. ng pRiicait a. Who? Compliance Coordinator
_ resultsof the proceedings |

' _ : “Who? Compliance Coordinator, Lo
9. Closing the case, possible LLS P ! When? After completing point 8
Management

2. Anonymity and Protection of applicants.

We guarantee anonymity to all applicants. In accordance with internal procedure "R-026
Whistleblowing Procedure at JR Purtec, resulting from the Directive of 23 October 2019 of the
European Parliament and of the Council of the European Union on the protection of persons
reporting breaches of EU law," no whistleblower will be exposed to negative consequences or
reprisals for expressing concerns or disclosing irregularities. We ensure the protection of
applicants and take all necessary measures to prevent any form of retaliation or harassment

against them .
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3. Response to Notifications.

Every report of violation is taken seriously and thoroughly investigated. The competent team
or person responsible responds immediately to reports, taking the necessary steps to

investigate the matter and take appropriate corrective action.

4. Independent Investigation.

In the event of serious or complex violations, we conduct an independent investigation
involving qualified employees or external specialists. We operate in accordance with the

principles of impartiality and objectivity, ensuring fair and just proceedings.

5. Appropriate Corrective Actions.

Once the investigation is complete, we take appropriate corrective action to correct the

violations, minimize the risk of recurrence, and prevent future violations.

6. Process Monitoring and Improvement.

We regularly monitor the effectiveness of our reporting and investigation procedures,
evaluating performance and taking corrective action to improve them. We strive to continually

improve our practices and procedures to ensure that breach reports are effectively managed.

7. Reporting channels.

Any interested party may report violations through the following channels, either personally

or anonymously:
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e By e-mail to the following address: incydent@purtec.pl or to the company's Management

Board: Joanna.perka@purtec.pl ; riekenberg@purtec.pl

e In person with the Compliance Coordinator or the Board of Directors

e By post, to the company address: JR Purtec sp. z 0. 0. ul. Reymonta 5 66-300 Miedzyrzecz
Poland

e Anonymously, via the anonymous reporting form on the jrpurtec.com website in the Contact
tab- anonymous contact form.

The Compliance Coordinator is responsible for receiving and processing reports. If the report

concerns the

qmpliance Coordinator, it should be forwarded to the company's Management
J

Board. I
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