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CODE OF CONDUCT JR PURTEC Sp. Z o.0.

This Code defines the fundamental principles and values of JR Purtec. This document describes
the standards of conduct required from every employee, supplier, or other cooperating entity,
the implementation and observance of which are expected from key business partners.

JR Purtec Sp. z 0.0., being fully aware of the importance of sustainable development in
everyday business operations, voluntarily accepts this Code of Conduct and declares that it
will be guided by its provisions in all market activities.

This Code of Conduct constitutes a set of standards of behavior established on the basis of the
requirements of the Responsible Supply Chain Initiative (RSCI) — an association aimed at
achieving sustainable development in global supply chains in the automotive industry —which
JR Purtec Sp. z 0.0. and its employees follow in internal relations as well as in external relations
arising from conducted business activities and work.

GENERAL MANAGEMENT

Sustainable development has been established through binding commitments by JR Purtec,
which we also expect from our key business partners. This includes the definition of social
and environmental criteria within this Code of Conduct, approved by top management. All
employees have been trained in the Code of Conduct and all related compliance policies. Valid
proof of land ownership (land-use permit) is available in accordance with applicable legal
requirements.

EMPLOYEE RIGHTS

- Harassment, abuse, or discriminatory practices

Every employee should be treated equally and provided with fair working conditions. Any
differences in recruitment, treatment, and working conditions should be based on skills or
merit, and not on gender, age, religion, ethnic origin, caste, birth, social origin, disability,
ethnic or national origin, nationality, trade union membership or membership in other lawful
organizations, political affiliation or opinions, sexual orientation, family responsibilities,
marital status, illness, or any other condition that could constitute grounds for
discrimination.
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- Employment contracts (or equivalent written agreements)

Appropriate and complete employment contracts (or equivalent written agreements) must
be available. Contracts should be written in a language understood by the employee and
signed by both the employer and the employee. Employment contracts should include
information on working conditions and their terms. Any changes to employment conditions
must be documented in the employment contract.

- Recruitment and/or employment agencies

If recruitment and/or employment agencies are involved, they must not charge any
recruitment fees to employees and must ensure that employees receive appropriate
employment contracts (or equivalent written agreements).

CHILD LABOR AND YOUNG WORKERS

- Young workers: All employees must meet the minimum age required for employment. Young
workers aged 15 to 18 must not be employed at night or in hazardous conditions and must be
protected from working conditions that are harmful to their health, safety, morals, and
development. Audited entities must implement a robust age-verification procedure, and
documents confirming the age of all employees must be available and complete.

FREEDOM OF EMPLOYMENT

- Forced labor practices: Forced labor practices are prohibited, particularly with respect to
children and young people, including slave labor, threats of punishment, or compulsory
overtime. Employees must not be required to pay deposits or any employment-related fees
to the employer or any third party. Job applicants must be truthfully informed about the terms
of the employment contract. After employment, employees must be able to terminate their
employment contract in accordance with notice periods or other applicable arrangements,
without exposure to financial penalties or other threats. Personal documents will not be
retained after termination of employment. Every employee is entitled to basic rights such as
access to toilets, drinking water points, medical facilities, and the ability to leave the
(production) site at any time. Freedom of movement shall not be restricted by (armed)
security forces.

EMPLOYEE PARTICIPATION

- Respect for the right to freedom of association

In accordance with applicable law, employees have the right to form and/or join trade
unions or alternative employee committees. Management shall not threaten or discriminate
against employees for organizing or joining such bodies, nor interfere with their activities.
Management respects employees’ right to collective bargaining.

- Grievance mechanism

A well-known, free-of-charge, and anonymous employee grievance mechanism must be
implemented in a language and form understandable to employees and accessible to all
employees. The grievance mechanism should be supported by a written grievance-handling
procedure. No employee should fear retaliation for submitting a grievance.
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WORKING HOURS AND REMUNERATION

- Respect for working hours and overtime compensation for direct and indirect employees

*Time recording system
Accurate, complete, and reliable working time records must be maintained via an installed
time-recording system accessible to all employees.

*Violations of working time and overtime requlations

The standard workweek must not exceed 48 hours. Employees must be provided with at
least 24 consecutive hours of rest after six consecutive working days and all legal
requirements regarding breaks, public holidays, personal leave, and annual leave must be
met. All overtime must be voluntary. Except in extraordinary circumstances, total weekly
working hours, including overtime, must not exceed 60 hours.

*Payroll records
Paid wages must be documented in a consistent and reliable payroll system containing all
relevant data on working hours and remuneration.

*Violations of wage payment regulations

Wages must comply with applicable minimum wage laws. The organization strives to provide
wages that ensure an adequate standard of living for employees and their families. Where
applicable, overtime must be compensated at a premium rate. Wages must be paid regularly
and on time. Unjustified wage deductions are not permitted. In addition to wages, statutory
benefits such as paid leave and social security contributions must be provided.

FIRE SAFETY AND EMERGENCY EVACUATION

- Organization

An effective fire safety and evacuation concept must be implemented, including
organizational procedures and the designation of a responsible person. A regularly trained
emergency response team authorized to issue instructions during emergencies must be
established.

- Emergency exits and evacuation routes

A sufficient number of emergency exits must be available, easily accessible, and leading to a
safe assembly point. All exits and evacuation routes must be marked and installed in a
manner ensuring safe evacuation of employees in the event of an emergency.

- Emergency lighting

Functional emergency lighting must be installed in sufficient quantity. Its operation must be
ensured by additional emergency power supply to illuminate evacuation routes in the event
of power failure.

- Evacuation plans

A sufficient number of evacuation plans must be available and displayed clearly and visibly.
Plans must include essential information such as the current location of the reader and the
location of fire-fighting equipment and emergency exits.
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- Evacuation drills
Evacuation drills for all employees must be conducted regularly and documented.

- Fire alarms

Where required by applicable law, fire alarms must be available in sufficient quantity. Alarms
must emit a sound characteristic of fire alarms audible throughout the facility, and in high-
noise areas must also emit visual signals. Alarms must be regularly maintained and equipped
with backup batteries.

- Fire extinguishers
A sufficient number of functional fire extinguishers must be properly installed, marked, and
easily accessible.

- Fire suppression

A sufficient amount of fire-fighting equipment, in accordance with applicable regulations or
risk assessment, must be available, easily accessible, and marked with clear instructions.
Fire-fighting equipment includes sprinkler systems, water hoses, hydrants, or water tanks.

OCCUPATIONAL HEALTH AND SAFETY

The organization commits to implementing occupational health and safety principles in an
organized manner. This includes appointing a person responsible for implementation and
execution of all procedures supporting occupational health and safety initiatives. A risk
assessment must be conducted, identifying and classifying hazards that may occur in the
workplace. All employees must be regularly trained in occupational health and safety and
work-related hazards, including proper use of personal protective equipment.

- Electrical safety

All electrical installations must be in proper condition, and appropriate warning signs
regarding electrical hazards must be available to eliminate direct risks to employees and fire
hazards posed by equipment. Regular inspections must be conducted and documented.

- Machine and equipment safety

Employees must be trained in the operation of machinery and specialized equipment to
prevent injuries. Maintenance of machinery and specialized equipment must be
documented. Appropriate safety devices (guards) must be installed. Appropriate safety
instructions and warning signs must be available.

- Personal protective equipment (PPE)

Employees must be provided with appropriate personal protective equipment to protect
against potential work-related hazards, at no cost to the employee. Warning signs indicating
hazards and required PPE must be displayed in all areas where PPE is required.

- Workplace hazards

Employees must be adequately protected from general workplace hazards such as slip and
fall risks, stairway hazards, warehouse hazards, and unhygienic premises.
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- First aid

A sufficient number of trained or certified first aiders must be available to ensure prompt
treatment of injuries. A sufficient number of functional and fully stocked first aid kits must
be available to all employees.

CHEMICAL AND HAZARDOUS SUBSTANCES

- Labeling and identification of chemical and hazardous substances and use of prohibited
substances

All containers containing chemical substances must be labeled with appropriate warning
signs indicating how to safely use the chemical substance. Hazard zones must be marked
with warning signs identifying potential hazards. No prohibited substances in accordance
with GADSL may be used. Current, complete, and accessible safety data sheets must be
available for all chemical and hazardous substances. In addition, all existing hazardous
substances must be properly listed in an inventory.

- Storage of chemical and hazardous substances

Chemical and hazardous substances must be stored in secondary containment in
appropriately designated and separate areas. Access to these areas must be restricted to
authorized employees.

- Exposure to chemical and hazardous substances or prohibited substances and response
A written emergency procedure must exist for all forms of exposure to chemical or
hazardous substances, and employees must be appropriately trained. Eye wash stations or
emergency showers and spill kits must be available near workstations.

ENVIRONMENT

Organization

Environmental management must be implemented in an organized manner. This includes
appointing a person responsible for identifying and eliminating environmental hazards and
complying with applicable environmental protection regulations. This applies in particular to
regulations concerning toxic air, soil changes, harmful noise emissions, excessive water
consumption, hazardous and solid waste, and wastewater treatment. A documented
environmental risk assessment and a documented environmental impact assessment must
be prepared. No immediate hazards may exist at the workplace or in its immediate vicinity.

- Hazardous and solid waste management (including handling, collection, storage, and
disposal)

Hazardous and solid waste must be properly processed, stored, and disposed of. Storage
areas must be secured against unauthorized access and appropriately protected against
external influences such as rainwater. Where disposal of hazardous waste is carried out by
service providers, the organization must be able to present the necessary contracts and
licenses for their services.
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- Wastewater management
Where applicable, an appropriate wastewater treatment system (processing, storage, and
disposal) must be implemented and operated.

SUPPLY CHAIN MANAGEMENT

A systematic approach to sustainability must be implemented for first-tier suppliers in the supply chain
(subcontractors, service providers). This includes appropriate social and environmental risk
assessment of the supply chain, definition of social and environmental criteria for the respective
partner (Code of Conduct), and commitment of key business partners to comply with these criteria.
For key business partners, a system for collecting information on the implementation of social and
environmental standards must be documented. In addition, the business partner must implement an
effective and appropriate grievance mechanism for all stakeholders of its key suppliers.

JR Purtec Sp. z 0.0. also operates in accordance with applicable law, generally accepted principles of
social coexistence, and good practices. We expect from our employees and key partners:

e Compliance with fair competition principles

e Acting in accordance with the law and principles of social coexistence

e Care for the interests of the customer

e Offering services based on experience and professionalism gained through reliable work
e Ensuring confidentiality of customer information

e Respect for copyrights and intellectual property rights

e Ensuring transparency of contracts and compliance with them

e Ensuring completeness and reliability of information and information security
e Striving for amicable dispute resolution

e Striving to improve professional qualifications

e Acting responsibly and with financial prudence

Actions contrary to law and business ethics, such as:

- corruption, extortion, bribery;

- conflicts of interest;

- counterfeiting of parts;

- avoidance of export controls and economic sanctions;

are not accepted.

To ensure the highest ethical standards, JR Purtec protects the confidentiality of information provided
by suppliers and employees by appointing a Compliance and Sustainability Coordinator responsible for
the security and processing of information provided by whistleblowers and for the implementation of
whistleblower procedures.
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FINAL PROVISIONS

Each employee of JR Purtec Sp. z 0.0. is obliged to comply with the principles of this Code, being aware
that the success of the company largely depends on its credibility, reputation, prestige, and the trust
of customers to whom it offers its services. We also expect compliance with the above principles from

our business partners.
Any interested party may submit comments, concerns, or reports of violations personally or

anonymously via the following channels:

e By email to: incydent@purtec.pl lub Zarzadowi firmy: joanna.perka@purtec.pl;

riekenberg@purtec.pl

e In person to the Compliance Coordinator or the Management Board
e By mail to the company address: JR Purtec sp. z 0.0. ul. Reymonta 5 66-300 Migdzyrzecz
Polska

e Anonymously via the anonymous reporting form on the website jrpurtec.com in the Contact

section.
President Vice President Sustainability and Compliance Coordinator
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